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Maitreyz College of Education & Management
Shaping Education
\MTiliated to Aivabhatta Knowledge University, 'atna C
Letter No.t MCEMAQAC-2017.Q4l. Date : 02-01-2017

Notice

I feel immense pleasure in informing you that Internal Quality Assurance Cell (IQAC) of
Maitreya College of Education and Management has been constituted on 02™ January 2017 as per
latest direction of UGC NAAC. A meeting of IQAC will be conducted on 12 January 2017 at 02:30
P M. in the Staff Room of the College. All the members of IQAC are requested to attend.

Agenda :

—

To discuss about the strategies, functions and goals of IQAC

To discuss about the quality enhancement and enrichment of the available resources in the
college.

3. To talk about the various parameters by the various academic and administrative activities

4. To discuss about organizing seminars, workshops and awareness programmes in the college
for faculty development.

rJ

5. To talk about formation of Career Counseling and Placement Cell and Gender Sensitization
Cell as per NAAC Guidelines

6. To understand about visit of Peer-Team

7. Any other matter with the permission of chair.
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Maitreya College of Education & Management
Shaping Education

AMliated to Arvabhatta Knowledge University, Patnn

Date: 12-00-2017

Minutes of Meeting

A meeting of Internal Quality Assurance Cell (IQAC) was held on 12" January 2017 in the
staff room of Maitreya College of Education and Management at 2:30 P.M,

The followings members were present in the meeting :-

' S.No. | Name Designation , :jﬂﬂﬂm@"j:;” .. _ﬁ »
| 1 Prot. Gyandeo Mani Tripathi, Principal Chairperson $2.0 Iz
.. . . . . Ay To1.70V]
2 Ajay Kumar Singh, Assistant Professor Co-ordinator ‘»7‘

.a017?
3 Satyaprakash Mishra, Assistant Professor Member Py 2l 2
0
Qm('hmy\1#go 17
00
4 Vibhuti Kumar Singh, Assistant Professor Member b
g%'?-o/"’r} ol?
5 Rekha Kumari, Assistant Professor Member [
Zla” py.2007
6 Ajeet Kumar, Assistant Professor Member 12 0l

o
7 Dr. S. K. Jha, Ex- Principal, CTE, Chapra Member éll 6.2 e

| ?@3{% o
\

; 8 Vivek Vats, lab Assistant Member g

| b

i { >\~0'\2‘\/\’. ,,) o\

1 9 ll)llanusll Vir Sah, President, MAA ( MCEM ) Member A0 a
Agenda of the meeting were discussed in detail and [ollowing decisions were made:

Agenda 1: To discuss about the strategles, functions and goals of IQAC
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* 1QAC Co-ordinator Ajay Kumar Singh greeted all the members and invited their view-
points on the topic. All the members presented their opinions and it was decided
unanimously that goal of IQAC is to at first assess the infrastructure present in the
college and take productive steps for its improvement and making it reach up-to-the-
mark. Principal appreciated the keen involvement of all the members of IQAC.

Agenda2:  To discuss about the quality enhancement and enrichment of the available
resources in the college.

» Principal expressed that M.C.EM is running successfully with the present
infrastructure, but to impart better quality of education and to get our college
accredited through National Assessment and Accreditation Council, University Grant
Commission (NAAC, UGC) the resources available have to be enhanced and our
faculty members be enriched with modern technological ways of teaching.

Agenda 3:  To talk about the various parameters by the various academic and administrative
activitics

= This agenda was discussed in detail and it was resolved that Vital Requirements for
NAAC Accreditation be gone through by all the members of IQAC and other
guidelines from UGC Official website so that the members be well informed about the
various parameters through different academic and administrative activities.

Agenda 4 : To discuss about organizing seminars, workshops and awareness programmes in
the college for faculty development.
= It was explained by the IQAC Co-ordinator Ajay Kumar Singh that faculty
development is a vital requirement for attaining quality education in the college and
for the purpose Seminars, Workshops and Awareness Programmes be organized from
time-to-time with which students and faculty members will get benefitted for their
overall development. It was decided with full majority of votes that a five days FDP
ICT Training for Teachers, Nonteaching and students progamme should be conducted
in college.

Agenda 5:  To talk about formation of Career Counseling and Placement Cell and Gender
Sensitization Cell as per NAAC Guidelines

» Regarding this agenda it was decided in complete accordance that committee like

Carcer Counseling and Placement Cell and Gender Sensitization Cell etc. be

constituted very soon, so that students be imparted quality education along with

making them feel about that the college is concerned about the betterment of students.

Agenda 6:  To understand about visit of Peer-Team
e Ajay Kumar Singh, a member of IQAC explained in detail about NAAC Peer-Team
Visit. He said :
o The primary focus of the NAAC team is to uplift the quality of higher
education by verifying the teaching-leamning practices in an institution. To
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Agenda 7 :

maintain the highest quality of education while ensuring best practices, our
College needs to work in synchronization with the NAAC criteria & prepare
Self-Study Report (SSR) Reports. We must ensure that the reports being
submitted are free from any kind of error. College, a centre meant for Higher
Education needs to ensure that it has a precise record of all the following
details:

Student Details: Accurate record of current students & also, the students from
the alumni batch including - their name, enrolment number, category, caste.
course details, state, country, mobile number, etc need to be maintained in the
institution's record along with the necessary documents verifying the same.

Faculty: Faculty details consisting of their name, address, date of joining.
qualifications, department, research papers, awards, etc needs to be present in
the institutional record.

All members appreciated Ajay Kumar Singh and all members unanimously decided to
prepare themselves to make the Peer-Team visit a SUCCESS.

Any other matter with the permission of chair.

Principal asked the members for any agenda, if any. Members were of opinion that
already we had a detailed discussion, therefore no need for any agenda.

Ajay Kumar Singh, Coordinator, IQAC thanked all the members including chair and in this way

meeting ended.
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Letter No.t MCEM/IQAC-2017/.2.0.2- Date : 15-04-2017

Notice

Ihis is to inform all the members of Internal Quality Assurance Cell that a meeting of IQAC
will be conducted on 19™ April 2017 at 3:00 P.M. in the Stafl Room of the College. All the members
of TQAC are requested to attend.

Agenda

To confirm the proceedings of last meeting

To talk about formation of various committees as per NAAC Guidelines

To discussion on purchasing of books

To discuss about organizing a Workshop for Bihar Student Credit Card Yojna
To discussion on purchasing of Language Lab Material.

6. To discuss about organizing Poetry, Painting and Singing Competition.

7. To discussion on repair of drainage system problem

Any other matter with the permission of chair.
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Date : 19-04-2017

Minutes of Mceeting

A meeting of Internal Quality Assurance Cell (IQAC) was held on 19™ April 2017 at 3:00
P.MLin Statf Room of the College.

l]u followings members were present in the meeting :-
| S.No. ' \ ame Designation Sigmltu;‘c_"

n Prof. Gyandeo Mani Tripathi, Principal Chairperson

Amf/“g?zm

2 Ajay Kumar Singh, Assistant Professor Co-ordinator |
S.P MM'*’/
3 Satyaprakash Mishra, Assistant Professor Member (9.4 .2¢12
a .
79 m}p&
. . : 9% %.OQJP 7
4 Vibhuti Kumar Singh, Assistant Professor Member
%«10\9(
5 Rekha Kumari, Assistant Professor Member 9
6 Ajeet Kumar, Assistant Professor Member %ﬂoq 2017

7 Dr. S. K. Jha, Ex- Principal, CTE, Chapra Member /% )7

W @\'\’

wv\u&hw

f o , , —aou a0 |
19 Dhanush Vir Sah, President, MAA ( MCEM ) Member ‘\ §

S ————— T ——— .

j_8 Vivek Vats, lab Assistant Member

The members discussed the agenda and came to following decisions.

Agenda 1z To confirm the proceedings of last meeting
Members undividedly confirmed the proceedings (minutes) of last meeting held on 12"
January 2017
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Agenda 2: To talk about formation of various committees as per NAAC Guidelines

It was unanimously decided to form different committees as per NAAC guidelines. The
Chairperson and the coordinator of the IQAC were authorised to form these committees as

carliest.

Agenda 3: To discussion on purchasing of books
It was decided to demand requisition of books from the college teachers as per requirement.
After that books should be purchased as per requirement by the management/college.

Agenda 4: To discuss about organizing a Workshop for Bihar Student Credit Card Yojna
It was unanimously decided to organizing a Workshop on Bihar Student Credit Card Yojna
for students can avail benefits of this scheme.

Agenda 5: To discussion on purchasing of Language Lab Material
It was decided to purchase the language lab material as per requirement or requisition received
by the department.

Agenda 6: To discuss about organizing Poetry, Painting and Singing Competition
It was unanimously decided to organizing a Poetry. Painting and Singing Competition in the
college for the development of extra-curricular skills in the students.

Agenda 7: To discussion on repair of drainage system problem
It was unanimously decided to repair drainage system problem as earliest.

Agenda 8: Any other matter with the permission of chair.
Principal asked the members for any agenda, if any. Members were of opinion that already
we had a detailed discussion, therefore no need for any agenda.

Ajay Kumar Singh, Coordinator, IQAC thanked all the members including chair and in this way

meeting ended.
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